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GOVERNMENT OF RAJASTHAN
FINANCE DEPARTMENT
(RULES DIVISION)

F 12 FDRulesr2006 Pi- Jmipur, dated:

pg JaN 0
MEMORANDUM

Subject :- Regarding successful completion of pariod of probation
: by probationer-trainee and granl of pay in the pay scale /
running pay band of the post.

in parial modification of Finance Deparimenl memoranduem of even
Number daled 11.068.2014, powers are dedegated for grent of exiraordinary leave
to probationer tralnea in place of existing provislions contalned in para 2 and 3 of
aforesaid Mamorandum as under:-

8. Period of Extraordinary Leave | Authority compatent to grant Eol
No = -

1 Upta one manth . Appainting authorty S
2 Beyond one month in exceptional | Administrative Depariment
| and unavoldable ciroumsiances |

The powers for granl of extreordinery leave to probationer trainea shall be

subject to observation of following guidelines:-

1. Prior sanction of extraordinary |eave shall be pre-requisits in all such cases.

2. No extraordinary leave be sanctioned for study purpose and for preparing
posmpéetitive examination,

3. Extraordinary laave shall ba granled up to one month by appointing
sutharithy on reasonable grounds. Extracrdinary |eave bayond one monih
shall be granted In exceptional and unavoidable circumstances, related o
medical urgency.

4. In case of edracrdinary lsave applied for critical lliness of self, wilahushand,
mother, fathar and children, axtracrdinary leave can be sandclioned on the
basls of carlificate of authorized medical altendant.

8. Thosa who procead on axtracrdinary laave without prior sanction shall be
reated 88 cases of wilfd abesnce and |labie lo disciplinary action.

6 I anyone remains absent withoul geftting prior sanction for extraordinary
leave or in cases whera absance |s dus lo higher study [ prepardng for
competitive axaminalion, the period of absance shall be Iresled as dies non
and the sama shall nol be countabie for any purposa.

7. In all ceses where extracrdinary leave pariod s exceading one manth, the
probation period shall ba extended for the entire period of extraccdinary

leave, J
,¥

Secretary to the Govermment,
Finance {(Budget)




GOVERNMENT OF RAJASTHAN

FINANCE DEPARTMENT
(RULES DIVISION)
MEMORANDUM
No. F. 1(2)FD/Rules/2006-1 Jaipur, dated : FB AUG 2019

Sub:- Reparding successfol completion of period of probation by
probationer-trainees and grant of pay in the pay scale / running pay
band of the post.

In partial modification of Finance Department Memorandum of even number
dated 11.06.2014, powers are delegated for grant of extraordinary leave to probationer
traineg in place of existing provisions contained in para 2 aﬂd 3 of aforesaid
Memorandum as under:-

8, | Period of Exraordinery Leave Authority competent to grant EoL

Wa .

1 | Upto one month : Appointing suthority

2 | Beyond one month in exceptional and Administrative Department
unavoidable circumstances

The powers for grant of extracrdinary leave to probationer trainee shall be subject (o

observation of following guidelines:-

1.  Prior sanction of extraordinary leave shall be pre-requisite in all such cases.

2, Those who proceed on extreordinary leave without prior sanction shall be
treated as cases of wilful absence and liable to disciplinary action.

e S In case of extraordinary leave applied for critical illness of self, wife/husband,
mother, father and children, extraordinary leave can be sanﬂtinnﬂd on the basis
of certiticate of authorized medical attendant.

4, Extraordinary leave shall be granted in cxceptional and unavoidable
circumstances, related to medical urgency.

5.  No eatraordinary leave be sanctioned for study purpose and for preparing
competitive examination.

6.  If anyone remains absent without getting prior sanction for extraordinary leave
or in cases where ahsence is due to higher study / preparing for competitive
examination, the period of absence shall be treated as dies non and the same
shall not be countable for any purpose.

7. In all cases where extracrdinary leave period is exceeding one month, the
probation peried shall be extended for the entire period of extraordinary leave.

ol

Secretary to the Government,
Finance (Budget)



GOVERNMENT OF RAJASTHAN

FINANCE DEPARTMENT
(RULES DIVISION)
CLARIFICATION
No. F. 1(2)FD/Rules/2006-1 Jaipur,dated: 95 (CT 2019

Sub:- Regarding successful completion of period of probation by
probationer-trainees and grant of pay in the pay scale / running pay
band of the post.

Attention is invited FD Memorandum of even number dated 22.05.2009,
11.06.2014, (07.08.2014 and 08.08.2019 under which provisions are contained for
grant of extraordinary leave to probationer trainee, Certain clarification / doubts has
~ been raised for implementation of the above Memorandums.

Accordingly, the matter has been considered with reference to the provisions of
Rule 4A of Rajasthan Service Rules under which it has been mentioned that an
Officer's claim to leave shall be regulated by the rules in force at the time leave is
applied for and granted. Hence, it is clarified that:-

1. In all pending cases of employees who availed extraordinary leave
exceeding three months prior to 11.06.2014 the period of probation is to be
extended by the period of extraordinary leave availed beyond three months.

2. The employees who were continuing to avail extraordinary leave exceeding
three months even before 11.06.2014 and onwards, in such cases also the
period of probation is to be extended by the period of extraordinary leave
availed beyond three months.

3. In all cases where exfraordinary leave exceeding ohe month is availed on or
afier 11.06.2014, till 07.08.2019 the probation period will be extended for
the period of extraordinary leave taken beyond one month.

4. The employees who were continuing to avail extraordinary leave exceeding
one month even before 08.08.2019 and onwards, in such cases also the

period of probation is to be extended by the period of exiraordinary leave
availed beyond one month.

5. In all cases where extraordinary leave exceeding one month is availed on or
after 08.08.2019, the probation period shall be extended for the entire

period of extraordinary leave.
AR
(Hemant Kumar Gera)

Secretary to the Government,
Finance (Budget)



GOVERNMENT OF RAJASTHAN
FINANCE DEPARTMENT
(RULES DIVISION)

MEMORANDUM
No. F. 1(2)FD/Rules/2006-1 Julpur, dated: @ @ AN 2020

Sub:- Regarding successful completion of period of probation by
probationer-trainees and grant of pay in the pay scale / running pay
band of the post.

At the end of Finance Department Memorandum of even number dated
06.01.2020 the following new para be inserted.-

‘Finance Department Memorandum of even number dated 08.08.2019 shall
stand superseded.

Finance Department Clarification of even number dated 25.10.2019 shall be
applicable for implementation of the provisions of Memorandum gdated 06.01.2020.°

[
)12

(Hemant Kumar Gera
Secretary to the Government,

Finance (Budget)






GOVERNMENT OF RAJASTHAN
FINANCE DEPARTMENT
(RULES DIVISION)

MEMORANDUM

No.F.1(2)FD(Rules)/06 Part-l Jaipur, dated : n ] JUN 204

Sub. :- Regarding successful completion of period of probation by
probationer-trainees and grant of pay in the pay scale /
running pay band of the post.

Provisions regarding grant of exiraordinary leave to a Probationer-
Trainee in the probation training period and successful completion of period of
probation have been made vide Finance Department memorandum of even No.
dated 22.05.2009. The appointing authority is presently authorised to sanction
extraordinary leave upto three months to a probationer-trainee during the entire
period of probation training. Extraordinary leave beyond three months in the
probationer training period can be granted by the appointing authority in
exceptional circumstances with the concurrence of Finance Department. It has
also been provided in the memorandum that the period of probation shall be
extended upto the period of extraordinary leave taken beyond three months
subject to a maximum of one year.

For early disposal of extraordinary leave cases of probationer trainees, it
has been decided to delegate powers to grant extraordinary leave as under:-

S.No. | Extraordinary leave period Competent Authority to
sanction leave

1. Upto three months Appointing Authority

2. Beyond three months but | Appointing Authority with the
period not more than one year. | approval of Administrative
Department.

Extraordinary leave beyond the period of one year in exceptional and
unavoidable circumstances shall be granted by the Appointing Authority only
with the prior approval of Department of Personnel and Finance Department.

It has also been decided to modify provision relating to extention of
period of probation. In all cases where extraordinary leave is taken for a period
exceeding one month, the probation period will be extended for the period of
extraordinary leave taken beyond one month.

Pending cases of extraordinary leave pertaining to Probationer Trainee
prior to issue of this memorandum may also be decided by the Appainting
Authority and Administrative Department in terms of this order.

This order shall come into force with immediate effect. j

(
(Subash Chandra Garg
Principal Secretary,Finance
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