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Computer 85 a machine that

1 User of Computers o i Identify some places where & computer i used 2
3 Parts of Computer Comiputer has different parts [List the parts and functions of the main parts P
Input and Output Devices | Input and Ouiput Monse Movement skills
Keeping the Computer elean.
Be mife while using compriter
o - Exercise for
: rroct way of using
3 | Healthy Computer Practices computer Shoulders 4
Hunds
MNeck
Eves
4 Using a Mouse S it - : ter using right click. left click. 3
Organiz i Creating a new fo
r & Y i b ; .nl 2 r
5 Activities ising s Mouse of sinilar objects l!ul-;m files into s folder
der |Deag and drop a Mouse
Vi Naming of files o & icons on desklop N
[ Using a Kevhngriéf / Funetions of a keyboard e i< an:‘.rﬁlimhcrs UEINE 4 mj'?_ﬂmrh 2
v, Function of Keys = = [Usle e \ i\
; Change the written text \rrow K o i\
¥ ; = Yy ]
7 | Activities using. - —— e
B Paint Using a 2
9 | More Actions u g/ ¥ o d 2
[Flostanspphicxgioe
10 Using Music Player |
11 | Basic Featuras of Text Editor 1005 2
Unio
e — (pen sctivities on a deskiop
12 Exploring the Desktop Desi mﬁﬂ; o C:m'::‘ﬂ Manintise, minimize and close windows, 2
Change wallpaper
Start up Start o PC
Computer Start up and ey ENEE LR
13 Shutd Login / Passwond Enter password 2
Logoul Shut down PC
Shut down

\ &




m” Lti“: !:"‘ oS IV OIVel b ki o A nctivity dni e tist o suaiia Si8ps
Important of sequence of the ? i
3 Step-wise Thinking tidia fs anactivity Identifying the detiled step of every main step
Step wise instructions given  |Given the various tasks of an activity, identify the
10 @ compuler sequence of tasks
Instroctions withina progrem | Using communds of motion, pen and sound blocks
Construction of a program | Wrile o soript (program) using drog and drop of
4 infrodiesionto scratch with o get of nstructions graphic blocks
Execute the script and view the result in the stage
Ared.
Imporance of exercises - , .
5 | Asana while using computer whills upliig coma ts, neck, eyes and spine
rcises for N ms arkieEund foot muscles
Healthy practices ——————-as
Exerciss to improve
/ N : {Hlimﬁ o progrim by using in I‘l\ control
6 |Simple animation wit e ‘Lunp and conditionnl ¥ . | - I
instructions ;‘E’_‘* SEhgad of 2 progmny |
,f.r"/ AT | 3
: Textgditing ormart P N g
7 Fun with Ti ng : ing guidelines a1, lia lerline _' /
' ' ngi I ypE, ® slowf | ,
— ] m 1, - : -
8 Logical Roasoning (& o Jifesl®isg s e bl |
, Problem solvig okl \ |
g |Programming Mult ple Sprites | 2ROl skl 4 ‘ﬁ ung s i ~
in Scratgh : \ SChange & f Samnich
" - e i - '
10 | More activities usi \ﬂ'ah‘:h J e | Writing seripts ories
Binary N i “]’-"’? : e
5 3| il el P inary Wibers cliiresponding Rinary c44
Image Editing: "\ [image editing = — 5 A
12 Creating Collage sl : —~ e DY &
N — ; o ) ani Ai.ﬁ,——
- E -\.V_ =3 7- P: ti &



Revision 2 to 8

2
Revision B to 12 2
Storage and organization of s " s
Files and Folder Creating folder and organizing file within folders
Naming and Organising files Clussification of content Identifying type of content bused on file extensions 2
Classification or grouping of relevant items
identification and analysis of SR i
zoal for u given task Apply siep wise thinking tools 1o achieve o goal
identification of resources o -
Step-wise eringal  |gather informution Break up o task up a task into main task and subtasks .
Information
recording and categorization of information
Degision making ;——l“ =
Organizing information using |, ;e 5
list and tables e \
fieopy and hardcopy W;‘ delete rows ond columns in bl
 |lmsert pieturesin documents :
Capmreul’inpur.ﬂﬂgnﬂié' 2 aluesdg varibbles \\
,_ " v e T AW
Cor unﬂﬂ}%ﬁnr 5 A.qm.! fes and s o 2
|Pre lles, operators [ A e -
nnd lists{ el 15 L g
Network of egmputer Ot & = ' 5
'HEm‘EI - -: : - Y 4 2
Lin L "-_'\11‘ 1R i
" |Shattng of inform dlipa, o . C 5
{ ¥ “'ﬁb!i[ﬂ:-ﬂ- % .;;r: H ]
Hyperlinks on websites ;. 2 I e
S ) . 7 =5 *
' earch engine ; LK - ;
N l{murg_ rEcelve cmailss. . )
Searching the Internet ' ~ —_—— 2
N - ' Use optieiis 1 email wppiication <"
. . - x ] ﬁ n -:‘,ﬂif i <
Communication theough v
Emuil _ —peny
; i ness: Iomin, ]
Communication using E-mail ¥ S 2
Email spam Uge options in emauil application
Attach files o ermail
Email groups Sendding group emails
File sharing Composing mails in local {angunge
Internet : content Sharing Using advanced search options in an cmail 2
Security =
application
Cloud Computing Sharing files on internet
Hmmng for gencrating Apply slep wisc thinking toals to create mind mups
M > -
th Mn|:1 ialpesac |Categorize and analyse information
Brainstorming and Mind maps [lirough Mind maps 2
| Analysing information to get
enlegorics and sub-categories

i




10

Synthesis of Information Uses

of Computer

Standalone computer
application

Internet application

Embedded application

Apply imaginative skills 1o come up with probable
futuristic uses

Synthcsis of datn

Multiple wavs of
|categorization

11

Flowtharts

Flowcharts and symbols

Sequence, selection ,
repetition structures

Drawing Mowchans by using the correct symbols gnd
|structures

Innovation and Creativity:
Integrated Activities

Information: gathering and
annlyvsis

Applying thinking skills to complete an with coment

Logical reasoning

Using office tools and Internet skills 1o per

Decision making

Multiple wiys of

categorisation




Introduction to Computers

Introduction

Computer Gengrations

Development of Electronics Machines

Benefit of Computer System

Hardware & Software

Exercisa

Computer System

Introduction

Input Devices

Dutput Devices

Input / Dutput Devices

Computer Memaory

Computer Classification

Exercise

Usés of Computers

Use of Computers in Home
Use of Com cinp:

Use

5 in Healthcare

imputers in eGovernance

nline shopping "ﬂ“wi

Internet Barllt'lnF
Online Booking o !
Exercise f o

History f;ﬁi—- - I AN

Internet P e[ " = Tigh i J A%

World Wide Web L B\

Browser B ™ \\
Websi A '
niform Resource Locatbr * X

Domalir 5 -w-| s :

Intra ——— = > -

Conne : ) s \ y |

[Graphical U8 s i Atertace (GUI and Can = InteHace (CL) 1|

Window . ;
Windows 10% Congrol Panel & Software fati

" [Windaws 10: Wi T L

rdows 10: Ba : = i

JExercise A

5 ~

M5 = Word Basics

>,

Introdu " -Word
Starting MS Wor !

Creating & Saving a NEW File IS Word 2010 7~

2 M5 Word file using GUI and Shorlcuts.

troduction to Paragray i - : : T in
.. ] " ¥

Page Layout

Exercise

MS — Excle Basics

Introduction to Excel

Concept of Sheet and Workbook

Basic Excel

Sort & Fllter

Basic Formulas and Functions

Exercise

M5 PowerPoint Basics

Intraduction to MS PowerPoint

Creating Slides via Templates, Wizard, Blank Slide

Insert Menu

Design Menu

Changing Background of a Presentation

Transltion Tab

Animation Tab

Building a Presentation

Slide Show

Exercise




Internet Applications

Searching the Web

Email

Chat

Blogs & Social Networking Sites

e-Commerce

Cloud Storage

Growth in Intemet Usage

Exercise

M5 — Word Advanced

Introduction to Styles

Insert Menw, Tables and Word Art

lntmducﬂn:rn to Fluw ':hnrt

me and Sacuunrﬁﬂbgs‘-_ ~

Page Breaks { -

S R
Soction and Section ‘

r e
i

Exercise

Charts

rhlll'r : gt e 3 e

New 3 £

fBkarcise -

Introd

Editing Table : . =

Sortin 2 e gl

IMS Cutiook 2010 =Qven vy L

Conta Tashi N

-

Latest Trends in IT

/D Writin 7
= s - —

Firowall

[
Latest Terms & Technologies
Phon
Exercise

Computer Administration

Introduction to Control Panel

Working on Control Panel

Softwara Installation
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